
 
 

APPLICATION FOR LAND GRADING PERMIT 
 
Date of Application:   

GENERAL INFORMATION 

Address of Work Location:     

Block and Lot Numbers of Work Location: Block(s):   Lot(s):   

Area of Disturbance (in square feet):        

Anticipated End Date: Anticipated Start Date: _____________________      ______________________   

APPLICANT INFORMATION 

Name of Company or Individual   

Address of Company or Individual   

Phone Number:   Email:   

CONTRACTOR INFORMATION 

Name of Contractor:     

Address of Contractor:     

Phone Number:   Email:   

APPLICATION CONTENTS 

1. One (1) signed copy of Land Grading Permit Application  

2. Three (3) signed and sealed copies of Land Grading Plan  

3. One (1) signed and sealed copy of the Stormwater  
Management Report (if applicable) 

4. One (1) copy of Land Grading Plan Checklist  

5. Application and Permit Fee in accordance with Section 320-4  

FEE CALCULATION 

Application Fee:  $100.00 

Permit Fee:  $   

Drainage Review Fee:  $   
($750, if applicable)  

Total Fee:  $   (check made payable to City of Vineland Engineering Division) 

Signature of Applicant:        Date:    

For office use only. Do not write below this line.  

Application Received by:       Date:   

Planning Department Project No. (if part of Major Subdivision):     

Grading Plan Approved by:       Date:   

As-Built Plan Approved by:       Date:   

CITY OF VINELAND 
Engineering Division 
78 W. PARK AVENUE 
VINELAND, NJ 08360 

CITYENGINEERING@VINELANDCITY.ORG 

Permit Fee (based on disturbance): 
a. < 5,000 s.f.: $300. 
b. ≥ 5,000 s.f., but < 25,000 s.f.: $500. 
c. ≥ 25,000 s.f., but < 50,000 s.f.: $750. 
d. ≥ 50,000 s.f.: $1,000. 
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GRADING PLAN CHECKLIST 

In accordance with Section 320 of the City of Vineland Municipal Code, Land Grading Permits shall be 
required for those construction activities outlined in Section 320-4.1. Permit applications shall be 
accompanied by three (3) copies of the grading plan conforming to the standards contained within. 

Checklist Item C N/A 
(1) General Information 

(a) Must have a title block indicating the address of the site, lot and block designation and 
be titled “GRADING PLAN”. The title block must contain the name, address and 
telephone number of the preparer. The plan must also contain the name and address of 
the applicant. 

  

(b) Must be signed and sealed by a Professional Land Surveyor, Professional Engineer or 
Architect in the State of New Jersey. Plan signature requirements can be found at the 
end of this section. 

  

(c) Must have note on the plan specifying the vertical datum and year. If an assumed 
datum is used, a conversion equation must be indicated on the plan. 

  

(d) Must be legible and of sufficient scale and quality to be reproducible.   

(2) Property Lines, Easements and Setbacks 
(a) Must be shown on the plan and abutting properties and be identified by Lot and Block 

Numbers. 
  

(b) Must have bearing and dimensions of property lines, width and purposes of easements 
and building setback lines in accordance with the Zoning Ordinance. 

  

(3) Right-Of-Way Improvements 

(a) Must be shown on the plan including width of right-of-way and cartway, location of 
existing/proposed curb, driveway aprons and sidewalks along the frontage of the 
property. 

  

(b) Must have pertinent information related to existing/proposed site improvements such as 
elevation of centerline of roadway, top of curb and gutter, sidewalk and driveway apron. 
Where no curb exists, pavement edge elevation should be provided. 

  

(c) All work to be performed within the municipal right-of-way will require the appropriate 
municipal right-of-way opening permits. 

  

(4) Grading and Elevation Data 

(a) Must include contour lines at one (1) foot intervals and spot elevations of high and low 
points. Contour lines must clearly show existing characteristics of topography such as 
existence of lawn swales, ditches, ridgelines and general pattern of drainage flow. 
Where grade changes and fill are involved, proposed conditions must be superimposed. 

  

(b) Must show existing/proposed spot elevation of all property corners and elevations at 
high and low points along property lines. Existing topography shall be extended a 
minimum of twenty-five (25) feet beyond the property lines in all directions to show 
impact to adjacent drainage patterns.  

  

(c) Must show lot layout including all structures and other site improvements with overall 
dimensions of structures, offset distances from property lines and location of driveways, 
fences, pools, decks, retaining wall, etc. 

  

(5) Proposed New Structure or Addition (if applicable) 

(a) The lot shall be graded to direct surface runoff toward the frontage road or other defined 
drainage path.  

  

(b) Elevations of the first floor and garage, as well as finished grades at all building opening 
and corners must be shown. 

  

(c) Approximate location of proposed utility service connections (sanitary sewer and water) 
must be shown (if applicable). 

  

(d) Approximate location of existing or proposed underground septic system must be 
shown (if applicable).  

  

Legend: 
C – Complete 
N/A – Not Applicable 
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Checklist Item C N/A 
(6) Proposed Stormwater Infrastructure (if applicable) 

(a) All proposed stormwater infrastructure shall be clearly labeled and notated. 

(b) A table including predevelopment and postdevelopment peak discharge and volume 
results for all design storm events. 

(c) Stage-area-storage table for proposed stormwater management measures, which will 
indicate elevation in relation to surface area, storage volume, peak inflows and outflows. 

(d) Details of proposed stormwater management infrastructure shall be provided.  

(7) Stream Corridor, Floodplain and/or Wetlands (if applicable) 

(a) Stream encroachment, flood boundary, and/or wetland lines shall be shown and a 
source of the information shall be noted on the plan. In cases where no study is 
available, it shall be so noted on the plan. 

  

(b) Must have bearing and distances with NJDEP permit number and date of approval for 
encroachment line, or, if not delineated, must have flood boundary elevation based on a 
state survey or accepted study. 

  

(c) All construction and grading activities shall comply with the requirements of applicable 
NJDEP regulations. The applicant is responsible for obtaining a jurisdictional 
determination from the appropriate authorities. 

  

(8) Minimum Grading Standards 

(a) Drainage for total site shall be positive to the maximum extent practical. Lawn areas 
with gradients of at least two (2%) percent shall be sloped away from building 
foundations. Grassed lawn swales, with a desirable slope of two (2%) percent, but in no 
case, less than one and a half (1.5%) percent shall direct surface runoff toward the 
frontage road or other defined drainage paths. Grading shall not impact adjacent 
properties by diversion of surface runoff. 

  

(b) Proposed drainage patterns shall be denoted with flow arrows. Spot elevations shall be 
provided along major drainage paths.  

  

(c) Top of an excavation and/or toe of slope of a fill section shall not be closer than five (5) 
feet to an adjoining property line or structure. 

  

(d) Proposed grading shall not extend beyond the property line unless the written consent 
of the adjacent owner is obtained through a temporary construction easement. 

  

(e) Driveways shall not have a slope greater than twelve (12%) percent. Where site 
conditions require a greater slope, a design waiver may be requested. 

  

(9) Soil Erosion and Sediment Control 

(a) All disturbed land within or adjacent to the construction area, which is the result of the 
contractor’s operation, shall be stabilized in accordance with the most recent edition of 
the “Standards for Soil Erosion and Sediment Control in New Jersey”.  

  

(b) Soil erosion and sediment control measures shall be provided and shall include silt 
fences at down slope perimeters of the disturbed area and a stabilized construction 
entrance. 

  

(c) Stockpiling of material and debris within the right-of-way is not permitted. The roadway 
shall be swept clean of all earth and debris at all times.  

  

(10) Other Site Details (if applicable) 

(a) Details of all proposed site improvements such as landscape or retaining structures, 
drainage facilities, etc., shall be submitted with and become part of the Land Grading 
Application. All proposed site improvements not previously approved under Site plan or 
Subdivision approvals shall be submitted for review to determine compliance with 
applicable standards. 

  

 

Legend: 
C – Complete 
N/A – Not Applicable 
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AS-BUILT PLAN CHECKLIST AND CERTIFICATION 

In accordance with Section 320 of the City of Vineland Municipal Code, As-Built Survey Plans shall be 
required following the completion of all work which requires a Land Grading Permit. As-Built Survey plans 
shall conform to the standards contained within. 

A. As-Built Plan Checklist 

Checklist Item C N/A 
(1) Must have a title block indicating the address of the site, lot and block 

designation and be titled “FINAL AS-BUILT SURVEY PLAN”. The title block 
must contain the name, address and telephone number of the preparer. The 
plan must also contain the name and address of the applicant. 

  

(2) Must be signed and sealed by a licensed Land Surveyor in the State of New 
Jersey. 

  

(3) Must be legible and of sufficient scale and quality to be reproducible.   

(4) Must show all existing structures, driveways, and other land features.   

(5) Must show property lines and permanent easements and be identified by Lot 
and Block Numbers 

  

(6) Must provide existing elevation of centerline of roadway, top of curb and gutter, 
sidewalk and driveway apron. Where no curb exists, pavement edge elevation 
should be provided. 

  

(7) Must include as-built contour lines at one (1) foot intervals and spot elevations 
of high and low points. Contour lines must clearly show existing characteristics 
of topography such as existence of lawn swales, ditches, ridgelines and general 
pattern of drainage flow.  

  

(8) Must show as-built spot elevation of all property corners and elevations at high 
and low points along property lines.  

  

(9) As-built elevations of the first floor and garage, as well as finished grades at all 
building opening and corners must be shown. 

  

(10) Stream encroachment, flood boundary, and/or wetland lines shall be shown and 
a source of the information shall be noted on the plan (if applicable). In cases 
where no study is available, it shall be so noted on the plan. 

  

(11) Must show all constructed stormwater management measures, including, the 
following items (if applicable): bottom of basin elevation, top of basin elevation, 
location and elevation of all inlet and outlet structures, pipe and weir information 
and elevations for all structures within the basin, spillway information, width, and 
elevation. Additionally, the as-built survey shall include a constructed elevation-
volume table. 

  

(12) Show any changes from the approved Grading Plan after construction is 
completed. 

  

 

  

Legend: 
C – Complete 
N/A – Not Applicable 
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B. As-Built Certification 
 

AS-BUILT CERTIFICATION  
CITY OF VINELAND, COUNTY OF CUMBERLAND, NEW JERSEY 

 
In accordance with City of Vineland Municipal Code Section 320-4, either I have, or a representative 
under my direct supervision has performed an as-built survey for the site located at: 
 
Work Location:             

Block(s):   Lot(s):        
 
And in our professional opinion and observation certify that the site has been constructed in 
substantial conformity with the approved grading plan, with any deviations so noted below: 

         

         

         

         

 
      
Name of Professional Land Surveyor   License No. 
 

For:    
 Name of Firm (if applicable) 
 
 
       
Signature   Date 
 
 
 
SEAL 
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